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Sign Up and Login

To access the RMIT Careers Online Portal, visit the following link:
https://rmitvn.careercentre.me/employer/default/RMIT-Careers-Portal

For current Employers: Use your existing Username and Password to login.

® RMIT

UNIVERSITY
tudant Employer
Login Sign Up
Ajraady hive an adcounl? Login with your scoount Ton't Bawe an account? Sigh up ke
s bl

For new Employers: Click on "Sign Up" and complete the required
information.

® RMIT

UNIVERSITY

Sign Up
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https://rmitvn.careercentre.me/employer/default/RMIT-Careers-Portal

Sign up and Login

You will receive a confirmation email from RMIT Job Shop -
email@abintegro.com to verify your application. Please note that your
account will need to be approved before adding new jobs.

Application Received

o EMAIT lok Shop <amal @abintegm com s I o
T Femsong Idge

UNIVERSITY

Hi Enic.

Thiar you! e sppelestarn his baen senl to an adminisralon o revise, Orts revesed
you will recohso a nosfication tatho emsl addrees provided

Once your application is approved by the RMIT administrator, you will
receive an email notification to set up your password. After setting up your
password, you can log in using your Username and Password.

You have been approved access to jobs on RMIT Job Shop

@ RMIT Job Shop <email@abintegro.coms= B W R

RMIT

Tor Pessonal Edge

UNIVERSITY

Hi Erie,

Congratulations, you can now starl adding your own jobs to BMIT Job Shoep
Cligk the link below o sel your password:

Set your Password hers

This set password link is valid for the:next 48 hours

Chnce you sal your password, yod can login with the datails balow:

Login ati hitps2irmitjobshop-com.carearcenire madAccount/Login.aspx
Ussmame; peremﬂaledge{;ﬁrnm aduan

Best wishes,

RMIT Job Shop
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Company Profile

Go to the "“Dashboard” tab and click on “Company Profile®, fill in the
necessary information to create a micro profile for your company.

RMIT o corts itnsges

Radbbeard  Compary Profils

b b
MG B0 TR AR VT e et T e For moat ahudea 00 Sesocsioan 4 e A mwilohon re
e satve Ay amaryne trast
» o
o Prodis e W b e

Add Jobs

Go to the Jobs tab and click on "Add Job" to provide details about the role

you are hiring for. Please ensure that all mandatory fields (marked with a *)
are completed.

I{TIII Caresr Cantrs Munager

Dashboard Company Frohile b

Job Manager
This i wrbire yOu can . croale ard manane b and sei siam on ol vews and apolcations
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Add Jobs

Kindly ensure that you enter one valid email address in the "Contact Email”
field for receiving job applications. If you have multiple email addresses
for receiving applications, please include them in the Job Description but
limit to a maximum of three emails.

<+ Advanced Options

Application Details

Apphications will be sent lo the emaid address that you provide We sirongly suggesl this as it will allow the candidaies to apply to the job with one click
in our platform and allow us to provide you accurale job analyfics

Contact Details @ Contact Email €

Ihé name 10 be @splayed o the ob advert Enler the conlact email o be 'used for the job a I! alion

Require a cover letter / covering note? O

NO

Alternatively you can enter a web link for applicants to apply externally. If a contact email and web link are bolh provided, then the contact email field
will take prionty

Web Link

Wa!r11.‘1§_|_ canding candidales to an éxternal sile may discourage tham
nlef Ihe wab link for apphcants Lo apply exlemal : - =

3 applying

After saving your job posting, RMIT Administrator will review and approve it.
This process usually takes from 2 — 3 working days.

Job Manager

Amend, preview and update this job. Provide as much detail as pogsible Click on "Advanced Options’ to provide or request further nformation

= lobs i | == Add Job

) Job was sucomssfully created and is pending reviesw and approval

Job Details
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Application Submission

If there are any CVs that apply to the roles you have posted, the RMIT
Careers Online Portal will collect and send those applications to your
designated email address within a 24-hour period.

You can review and download the attached CVs of the applicants from
the email addresses that you have provided us in the job posting steps.

New applications for position: [HCMC] - Customer Service Assistant (Concierge) #1. @
al RWAIT Siudent jobs T S -, =
S Toy Van Pham Thanhy Tu Saer Thanh Pham: GlangLau Mguyenr Dat Yo s DHMIL03D B0I55
2E-12.03T16 55 S3400.0 v 2023-1202T1d_25 D6+00 0

b @B 2 Swva all 1e Emalave - RINT Uriverety & Dowrdead al

Dear RMIT Connect,

RMIT Careers Cnline Portal are pleased to share the apglications received in the past 24 hours for the job positien: [HOMC] - Customer Senvice
Assistant (Conclergel

Should you need more assisianca, please dontact the RMIT Carzers team by replying to this emall. We are here to support you throughout the
hiting process. Please fzei free (0 review and directly contact the studentsif they are efigible for the next rounds end keep us updated HERE 7
Thire i Erme sutressill piacamsent,

Thank vou for choosing the RMIT Careers Online Portat We appreciate your trust inour platfcrm

RMIT Vietnarm Careers

Please note that you may receive applications from two email addresses
associated with the RMIT Careers team.

For Saigon South Campus:
1.RMIT Student Jobs - studentjobs.hcmc@rmit.edu.vn
2.Internship - Saigon South RMIT Vietnam -
internship.hcmc@rmit.edu.vn

For Hanoi Campus:
e RMIT Student Jobs - studentjobs.hn@rmit.edu.vn
e Internship - Hanoi RMIT Vietnam - internship.hn@rmit.edu.vn
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Placement Update

We appreciate your cooperation and utilization of the RMIT Careers
Online Portal. In order to enhance the platform to better meet your needs
and improve the quality of student applications, we kindly ask for your
support in keeping us informed about the number of successful
placements you have made through our platform via this Link.

If you have any further questions or need assistance, please do not
hesitate to reach out to us through career.centre@rmit.edu.vn.

For more RMIT Vietnam Careers network

RMITVNCareerCentre
Bl Industry-Relations-RMIT-Vietnam
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