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PSF15  PROFESSIONAL DEVELOPMENT ACTIVITY FORM
	1  PERSONAL DETAILS

	Name
	     
	Position
	     

	Department
	 FORMDROPDOWN 

	Contract end date
	     

	2  ACTIVITY DETAILS

	Course/Activity 
	     

	Course/Activity Provider
	 
	Course/Activity dates
	     

	Type of activity (please tick the most suitable description from the list below)

	Formal Study (specify level)
	Other Development Activity

	Certificate
	 FORMCHECKBOX 
  
	Study Tour
	 FORMCHECKBOX 


	Diploma

	 FORMCHECKBOX 
  
	Conference
	 FORMCHECKBOX 
   

	Bachelor Degree
	 FORMCHECKBOX 
  
	Short Course/Seminar
	 FORMCHECKBOX 


	Post-Graduate by Coursework
	 FORMCHECKBOX 
  
	Industry Placement
	 FORMCHECKBOX 
   

	Masters by Research
	 FORMCHECKBOX 
   
	Secondment
	 FORMCHECKBOX 
  

	Doctorate
	 FORMCHECKBOX 
  
	Work Integrated Learning
	 FORMCHECKBOX 
  

	Primary development focus (tick most suitable description from the list below)

	Teaching and Learning
	 FORMCHECKBOX 

	Information Technology
	 FORMCHECKBOX 


	Research and Development
	 FORMCHECKBOX 
   
	Management and leadership
	 FORMCHECKBOX 
   

	International
	 FORMCHECKBOX 
  
	RMIT Business processes/systems
	 FORMCHECKBOX 
  

	Regional and local community service
	 FORMCHECKBOX 
  
	Legislation and regulations
	 FORMCHECKBOX 
  

	Discipline specific expertise
	 FORMCHECKBOX 
  
	Personal growth/skills development
	 FORMCHECKBOX 
  

	3  ACTIVITY PLANNING

	What are the capabilities, skills or knowledge you expect to acquire or develop through this activity?  How will the primary development focus be addressed through participation?

	

	How will you apply the benefits for this activity to your work, clients and colleagues?

	

	How will you review and evaluate the outcomes of this activity?

	


	4  APPLICATION FOR ASSISTANCE

	a) Previous Application approved
	 FORMCHECKBOX 
 NO   FORMCHECKBOX 
 YES (attach statement of results)    

	B)  Allocation of Work Time or Leave

	Period covered by this application
	

	Specific dates/times for leave or absence from work
	

	Nominal hours per week allocated as study time from work hours to participate in activity
	

	c)   Financial Assistance

	Method
	Applicable situation
	Amount

	Discount/subsidy arrangement
	RMIT fee paying course
	

	RMIT to pay upfront
	Fee paying or upfront payment
	

	Reimbursement
	Fee paying or upfront payment
	

	Study Grant
	deferred payment
	

	Course/Registration Fees
	

	Travel Fares
	

	Car allowance or hire
	

	Accommodation
	

	Subsistence
	

	Other related costs (please specify)
	

	5  STAFF MEMBER STATEMENT

	Provide any further information to support your attendance, participation, leave or allocation of work time and financial assistance. (Note: approval to attend/participate in an activity does not automatically entitle you to leave or financial assistance.) If there is insufficient space below, please attach a statement.



	6  Authorisation

	Endorsement (manager)

	Name
	     
	Title
	     

	Signature
	
	Date
	     

	Approval (according to financial delegations)

	Name
	     
	Title
	     

	Signature
	
	Date
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