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	COMPANY

	Company Name:     

	Address:      


	Company Description:      


	Company Website / URL:      

	Main Contact for Internship Program e.g., HR Manager

	Name:      
	Job Title:      
	Department:     

	Phone:                                         
	Fax:      
	Email:     

	Email address student applications should be submitted to:      

	Company has participated in the RMIT Internship Program Before:       FORMCHECKBOX 
 YES         FORMCHECKBOX 
 NO  

	 If NO, complete NEW COMPANY section below

	 

	NEW COMPANY

	

	Date Of Establishment 
	Total Number Of Employees      

	Contact Details Of Primary / Principal (I.E. Owner, General Director, President, Etc…)

	Name
	Title
	Phone
	Email address

	1.                

2.                                                                                     
	     
     
	     
     
	       

       


	INTERNSHIP POSITION

	Position Title:                                   

	# of Positions:
	Duration:  FORMDROPDOWN 
    If Other, specify duration:      

	Primary Responsibilities (majority of the time):      
Secondary Responsibilities (if any):     


	Required Skills/Qualifications:      



	NATURE OF WORK -  Select appropriate column. Indicate with a number, emphasis of work category (1= highest). Omit items that are not applicable.

Commerce/ 
Accountancy

Professional 
Communications

Design 
Multimedia
IT

 FORMDROPDOWN 
 Market Research
 FORMDROPDOWN 
 Copywriting
 FORMDROPDOWN 
 Graphic Design
 FORMDROPDOWN 
 Web App Development (.NET)

 FORMDROPDOWN 
 Data Collection
 FORMDROPDOWN 
 Translation
 FORMDROPDOWN 
 Web Design
 FORMDROPDOWN 
 Web App Development (Java tech)
 FORMDROPDOWN 
 Data Analysis
 FORMDROPDOWN 
 Event Planning
 FORMDROPDOWN 
 Web App Development 
 FORMDROPDOWN 
 Web App Development (PHP/MySQL)
 FORMDROPDOWN 
 Team Projects
 FORMDROPDOWN 
 Report Writing
 FORMDROPDOWN 
 Drawing / Illustration
 FORMDROPDOWN 
 Front end programming (Markup, CSS)
 FORMDROPDOWN 
 Business Report Writing
 FORMDROPDOWN 
 Information Collection & Analysis / Research

 FORMDROPDOWN 
 Mobile App Development
 FORMDROPDOWN 
 Advanced front end programming (scripting, AJAX, JQuery)
 FORMDROPDOWN 
 Sales

 FORMDROPDOWN 
 Account Management
 FORMDROPDOWN 
 3D Modeling
 FORMDROPDOWN 
 Mobile App Development (Java ME or Android)
 FORMDROPDOWN 
 Customer Service
 FORMDROPDOWN 
 Client Management
 FORMDROPDOWN 
 3D Animation
 FORMDROPDOWN 
 Software development (C/C++)
 FORMDROPDOWN 
 Tele-marketing
 FORMDROPDOWN 
 Concept Development
 FORMDROPDOWN 
 Visual Effects (vfx)
 FORMDROPDOWN 
 Analysis & Design (UML)
 FORMDROPDOWN 
 Event Planning
 FORMDROPDOWN 
 Content Creation
 FORMDROPDOWN 
 Motion Graphics
 FORMDROPDOWN 
 Software architecture 
 FORMDROPDOWN 
 Import/Export
 FORMDROPDOWN 
 Project Management
 FORMDROPDOWN 
 Video Editing
 FORMDROPDOWN 
 Relational database design
 FORMDROPDOWN 
 Logistics
 FORMDROPDOWN 
 PR Strategy Development
 FORMDROPDOWN 
 Video Production
 FORMDROPDOWN 
 Unit/Functional Testing
 FORMDROPDOWN 
 Accounting
 FORMDROPDOWN 
 Social Media
 FORMDROPDOWN 
 Audio Production
 FORMDROPDOWN 
 Unix/Linux server administration
 FORMDROPDOWN 
 General 
Administration
 FORMDROPDOWN 
 Preparing PR/Marketing Materials
 FORMDROPDOWN 
 Art Direction / Concept Development
 FORMDROPDOWN 
 Graphic design, design aesthetic, media integration, or 3D imaging and animation
 FORMDROPDOWN 
 HR
 FORMDROPDOWN 
 Web Updates
 FORMDROPDOWN 
 Photography

 FORMDROPDOWN 
 Open source app development
 FORMDROPDOWN 
 Translation
 FORMDROPDOWN 
 Monitoring Media Channels

 FORMDROPDOWN 
 Print Materials

 FORMDROPDOWN 
 Technology research

 FORMDROPDOWN 
 Marketing

 FORMDROPDOWN 
 Packaging Design

 FORMDROPDOWN 
 Proof of Concept / Prototype Development




	INTERN WORK SUPERVISOR

	Name:      
	Job Title:      
	Department:     

	Phone:                                         
	Email:     


	Monthly Allowance/Salary (optional):      

	Closing Date (dd/mm/yyyy):      


	· FOR RMIT OFFICE USE ONLY 

	
Reviewed By:      

Date:      
	
Position Description Approval

 FORMCHECKBOX 
 YES                     FORMCHECKBOX 
  NO
	
Comments:       
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