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	COMPANY

	Company Name:     

	Address:      


	Company Description:      


	Company Website / URL:      

	Main Contact for Internship Program e.g., HR Manager

	Name:      
	Job Title:      
	Department:     

	Phone:                                         
	Fax:      
	Email:     

	Email address student applications should be submitted to:     

	Company has participated in the RMIT Internship Program Before:       FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO  

	 If NO, complete NEW COMPANY section below

	 

	NEW COMPANY

	Date Of Establishment 
	Total Number Of Employees      

	Contact Details Of Primary / Principal (I.E. Owner, General Director, President, Etc…)

	Name
	Title
	Phone
	Email address

	1.                

2.                                                                                     
	     
     
	     
     
	       

       


	INTERNSHIP POSITION

	Position Title:     

	# of Positions:      

	Responsibilities: Review Intern Skills & Capabilities document before filling in this section


	Required Skills/Qualifications:      


	Nature of Work:
Indicate with a  number, emphasis of work category (1= highest). Omit items that are not applicable. 

 FORMDROPDOWN 
  Business Analysis
 FORMDROPDOWN 
  Process Mapping
 FORMDROPDOWN 
  Installations, Upgrades
 FORMDROPDOWN 
  Programming
 FORMDROPDOWN 
  End User Tools
 FORMDROPDOWN 
  Expert Systems
 FORMDROPDOWN 
  Systems Design

 FORMDROPDOWN 
  End User Support
 FORMDROPDOWN 
  Internet Coding
 FORMDROPDOWN 
  Systems Maintenance 

 FORMDROPDOWN 
  Help Desk
 FORMDROPDOWN 
  Training
 FORMDROPDOWN 
  Authoring, Documentation

 FORMDROPDOWN 
  Data Base

 FORMDROPDOWN 
  Testing
 FORMDROPDOWN 
  External Client Liaison

 FORMDROPDOWN 
  Communications

 FORMDROPDOWN 
  Internal Client Support

 FORMDROPDOWN 
  Systems Administration



	INTERN WORK SUPERVISOR

	Name:      
	Job Title:      
	Department:     

	Phone:                                         
	Email:     


	Salary  FORMDROPDOWN 
:       

	Benefits/Conditions (e.g. sick leave):      

	Closing Date (dd/mm/yyyy): 


	·  FOR RMIT OFFICE USE ONLY 

	
Reviewed By:      
Date:      

	Position Description Approval   

 FORMCHECKBOX 
 YES                     FORMCHECKBOX 
  NO


	
Comments:       



Career Development and Employment
Last modified: October 2011

